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QUY TRINH THANH TOAN 

THU LAO GIANG DAY QTDT6 

   

I. MUC RICH 

- Quy trinh quy dinh cach th*c phi hop trong vi6c thanh toan th* lao giang day 116 dai hoc 

chinh quy tai Truing Dai hoc Kinh to  - St (UEL). 

II. PHAM VI THU'C HIEN 

1. Do'i ttrorng thtyc hien 

- Cac Khoa/B6 min truc thu6c Truing 

- Cac PhOng ch*c nang c6 lien quan 

2. Dieu kien dp dung 

- Thanh toan tien giang cho GV tham gia giang day he chinh quy tai truing DH Kinh to  - 

LuSt 	 , o 

III. TAI LIEU THAM KHAO 

- Quy the dao tao dai hoc hi6n hanh cua TnrOng Dai hoc Kinh t6  -  Lust. 
- Quy the chi tieu not b6 hi6n hanh cua Truing Dai hoc Kinh to  -  Lust. 

IV. NOI DUNG 

- Muc tieu: Dam bao viec thanh toan tieu giang cho GV nhanh chong va dung quy dinh. 

- Nguyen dc: Th6ng nhat trinh to thanh toan tin giang. 

- Dieu ki0: Thvc hi6n 02 l'an/hoc kS7 chinh. 



BO sung quy trinh phi hop 

Btrerc Ltru do Ni(i dung Chi tit ding vier 
Dun vi chili 
trach nhiem 

thirc hien 

Thtri diem 
thkrc hien 

Dan vi phOi 
hcrp 

Ghi 
chfi 
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■ 	 .. 

Ki hooch gling day 
so' ba 

. . 

K6 hoach giang day 
so by 

P.DT hoan tat sal b$ ke hoach giang day hoc kY P.DT 
2 Man tru6c 
khi bat dL 

hoc kY 
Khoa/BO mon 

2 

P.DT hoan tat co sir dir lieu cac lop hoc phan P.DT Tun 1-2 Khoa/BO mon 
P.KT&DBCL thuc hien hoat Ong thanh tra hoc chinh (sir dung du lieu tren he thbr'ng 
quail 1,0 

P.KT&DBCL Than 1-2 P.DT r 	 N 

eac 	g chinh 
 

id hoach giang 	thus 4, 	
Thanh tra 

chinh 

Kt hoach giang day 
chinh thus .c  

P.TCHC thuc hien viec k-Sr ket hop ding gi ang day vai giang vien thinh giang 
- 	A P.KHTC cap nhat dit lieu dL hoc kj,  (sU dung cla lieu tren he thong qua,: 1.0 

P.TCHC 

P.KHTC 

Than 1-2 

Tun 1-2 
Khoa/BO mon 

P.DT 
■ 	 

I 
.. 
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Tilting ke thanh toan 
Ian 1 P.DT thin g ke so lugng lop hoc phan, si so, ten giang vien giang day... P.DT Tun 5 Khoa/BO mon 

ThOng Ice thank twin l ino 1 -0. 	
Thank twin 

Thanh toan IL 1 P.KHTC thanh toan 50% thii lao giang day theo hop ding cho giang vien P.KHTC Tuan 6 P.DT 

4 

1 
Kiem tra 

dieu kten giang day 
P.DT kiem tra cac dieu kien a thuc hien giang day bang Tieng Anh P.DT Than 6-15 Khoa/BO mon Kiem tra 

dieu kla'n glang day 

5 x‘ !witch 

Ke hoach giang day 
thuc to P.DT hoan thien ke hoach giang day thuc to (sau qui trinh bio nghi bao bu) P.DT Than 15 Khoa/BO mon 

DAt earth • 	y6i ket qua 
thank tra 

giang do' 
te Men Akre to DM sank vai ket qua 

thanh tra 

P.DT cung cap ke hoach giang day thuc to cho P.KT&DBCL P.DT Tan 15 P.KT&DBCL 

P.KT&DBCL tang hop ke hoach giang day thuc to va ket qua thanh tra P.KT&DBCL Than 15 P.DT 

6 
ThOng ke giang day 

so bij 
P.DT lap cac bang tilting ke gib giang cac 16p P.DT Than 16 P.KT&DBCL ThOng ke giang day 

so• by 

7 

Kiem tra, dOi chieu va 
dieu chinh (neu co) 

Giang vien cc hau kiem tra viec ghi nhan giang day tren he thong myuel Khoa/BO mon Tua'n 16 
P.K T 

P.D
&DBCL

T 

M en) tra, 
Khoa/BO mon kiem tra viec ghi nhan giang day La giang vial thinh giang tai bo phan 
thanh tra hoc chinh 

Khoa/BO mon TuL 17 
P.KT&DBCL 

P.DT 
clOi chieu va 
dieu chinh Dieu chinh (neu cO):+ Ket qua thanh tra: Li8n he P.KT&DBCL 

+ Ka hoach giang day: Lien he P.DT 
Khoa/BO mon Tun 16-17 P.KT&DBCL, 

P.DT 
Kiem tra a thi bang 

Tieng Anh P.KT&DBCL kiem tra a thi bang Tieng Anh P.KT&DBCL Tun 18 P.DT 

8 
Thong ke giang day 

Hoan chinh 

P.DT lap cac bang thOng ke gib giang cac lop c6 GV la nguiri mr6c ngoai, cac 16p car
nhfin tat nang, trq giang, giang day bang tieng anh, song ner,... P.DT 

P.KT&DBCL 

Than 18 

Than 18 

Khoa/ BO mon 

P.DT 

ThOng Id giang day 
hoan chinh P.DT lap rieng bang thong ke gib giang La GV Khoa CTHC DQQGHCM, Trung tam 

TDTT DHRG-HCM 
02 PhOng thong nhat cia lieu thOng Ice giang day cuOi kY 1 

9 
Thanh town thii lao 

gian day IL 2 

P.KHTC thanh toan thu lao giang day: 
1.Thanh toan 50% tha lao giang day con lai theo bang thOng ke giang day (tinh theo 
mac this lao giang day bang Tieng Viet) 
2. Thanh town thii lao giang day dOi vat GV la ngtred Lire ngoai 
3. Thanh town this lao giang day phan nang cao La cac lop CNTN 

P.KHTC Tun 18-20 
P.DT 

 P.KT&DBCL 

. 	 s 
Thanh toil' (hi lao 

giang day 



4. Thanh town thin lao trg giang 
5. Thanh town . 	Ing phv dao (neu co) 
6. Thanh 	.ctoingcp 	chenh tech dOi viii cac lap co gib giang cuOi Wan (T7/CN) 
7. Tha 	f ? 	sunii : 	. 	̂nh Lech dOi vol cac lap giang clay bang Tien Anh 
(song 	gg 	•  rk.b9arria L_ 	* 	Anh) 
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